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This instrument will help you to develop and write the non-formal activity report. Because we 

don’t have too much time we often tend to not do reports.  

Is very simple to use this instrument, you read the tasks and you fill in the banks, you write, reflect 

and think. Feel free to use the designated space to write your thoughts and add more space or even 

pages if you feel necessary. You can reflect and answer to these questions by analysing your 

existent youth work or you can plan your future youth work. Think outside the box and dream big! 

 

1. General information about the non-formal activity 

You can include information such as: activity type, activity period, name of the organisation, name 

of the facilitator/ facilitators 

 

 

 

 

 

 

 

 

 

2. Target group 

Write how many participants you have involved, how many participants with fewer opportunities 

and how many without fewer opportunities.  
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3. Other partners and stakeholders  

Write how many partners and stakeholders you have involved during the activity, what was their 

role and how you select them.  

 

 

 

 

 

 

 

4. Description of the secondary activities (the preparation and evaluation activities made for 

the core activity – seminar/ training course/ workshop etc.) 

Write exactly what have you did during these activities. You can detail as much as you want, focus 

on what you have did.  

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Description of the core activity (seminar/ training course/ workshop etc.) 
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Write exactly what have you did during the activity. You can detail as much as you want, focus on 

what you have did.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Changes, unforeseen situations and difficulties  
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Write if you make changes during the activity implementation and why. Write also if you have 

encountered unforeseen situations and difficulties during the implementation. What solutions did 

you found to solve them? What you have learned from these situations?  

 

 

 

 

 

 

 

 

 

 

7. Activity achievement  

Write here the tangible and intangible results. If there are differences between what you have 

planned and what you have achieved, explain why.  
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8. Impact  

What is the reached impact of the activity on your direct and indirect beneficiaries?  

 

 

 

 

 

 

 

 

 

 

 

 

 

9. How did you promote and disseminate the results?  

Which channels did you use to promote the activity? How many people did you involved?  
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Follow-up  

 

How you will ensure the continuity and sustainability of the activity? What you will do next? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. The place and date of the day you fill  

 

 

 

11. The name of the person  
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The European Commission's support for the production of this publication does not constitute an 

endorsement of the contents, which reflect the views only of the authors, and the Commission 

cannot be held responsible for any use which may be made of the information contained therein.  
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